CFWNC Grant Applicant Instructions 

Follow these instructions to ensure all application components are included

· Review the Grant Application Guidelines for the program to which you are applying.

· Contact Community Foundation program staff (828-254-4960) to discuss your grant idea.

· Complete the application questions and attach all requirements for the grant program to which you are applying. 
Instructions for Submitting a Grant Application

· Do not send additional information beyond that which is requested, unless it pertains directly to the project or program for which funding is sought. 

· Send only one copy of the application materials and do not use binders, staples or folders.

· All necessary materials must be received by 5 p.m. on the grant deadline date (Indicated on guidelines for each grant program) at the Community Foundation office, located at Suite 1600, the BB&T Building, in downtown Asheville.  Mailing address: P.O. Box 1888, Asheville, NC 28802.  No faxed or email applications will be accepted.  Deadlines are strictly enforced. If a grant deadline date falls on a weekend or a holiday, applications will be due the next business day.  If you plan to drop off the application in person, please note that CFWNC does not validate parking. 
Opportunity Grants Application Requirements 

· Cover Sheet – Signed by the Board Chair/President or, for schools, the Superintendent.

· Application Questions – Answered within the type and space requirements listed.

· Project Budget - Attach budget for proposed project, detailing projected sources of income and expenses (one page maximum). Indicate how CFWNC grant dollars would be spent. 

· Organization Operating Budget - Attach your organization’s operating budget showing line item income and expenses for year during which proposed project will be carried out (two page maximum). 

· Board List - Attach a list of the Board of Directors, showing their primary professional and community affiliations, position on the board and contact information.

· Letters of Support – May be included but not to exceed three (3) letters from others that substantively endorse your organization or project.

· Job Description - If a staff position or consultant will be funded by the grant, please outline responsibilities and qualifications.

· Audit – A copy of the most recent financial audit should be included by all nonprofits. This is not necessary for public agencies or if you have already submitted this year’s audit. If you do not have a professional audit, please submit your organization’s year-end financial review as presented to the Board of Directors.

Strategy Grants Letter of Intent Requirements

· Cover Sheet – Signed by the Board Chair/President or, for schools, the Superintendent.

· Letter of Intent Questions – Answered within the type and space requirements listed.

· Note: Instructions and forms will be provided to those organizations that are invited to submit a full application. 
Asheville Merchant Fund Letter of Intent Requirements

· Cover Sheet – Signed by the Board Chair/President or, for schools, the Superintendent.

· Letter of Intent Questions – Answered within the type and space requirements listed.

· Note: Instructions and forms will be provided to those organizations that are invited to submit a full application. 
Learning Links Grant Application Requirements

· Cover Sheet – Signed by the school Principal.

· Application Questions/Project Budget – Answered within the type and space requirements listed.

Melvin R. Lane Grant Letter of Intent Requirements

· Cover Sheet – Signed by the Board Chair/President or, for schools, the Superintendent.

· Letter of Intent Questions – Answered within the type and space requirements listed.

· Note: Instructions and forms will be provided to those organizations that are invited to submit a full application. 
Mongovis Grant Application Requirements 

· Cover Sheet – Signed by the Board Chair/President or, for schools, the Principal.

· Application Questions – Answered within the type and space requirements listed.

· Project Budget - Attach budget for proposed project, detailing expenses.

· Board List - Attach a list of the Board of Directors.

· Organization Operating Budget – Showing current year line item income and expenses.

Organizational Development Grant Application Requirements

· Cover Sheet – Signed by the Board Chair/President.

· Application Questions – Answered within the type and space requirements listed.

· Copy of Signed Contract – Submit a copy of the signed contract with your consultant that would be funded through the grant. (Refer to Section B of the Application Questions)
· Organization Operating Budget - Attach your organization’s operating budget showing line item income and expenses for year during which proposed project will be carried out (two page maximum).
· Board List - Attach a list of the Board of Directors, showing their primary professional and community affiliations, position on the board and contact information.

· Audit – A copy of the most recent financial audit should be included by all nonprofits. This is not necessary for public agencies or if you have already submitted this year’s audit. If you do not have a professional audit, please submit your organization’s year-end financial review as presented to the Board of Directors.

Pigeon River Fund Grant Application Requirements

· Cover Sheet – Signed by the Board Chair/President or, for schools, the Superintendent.

· Application Questions – Answered within the type and space requirements listed.

· Evaluation Form – Please complete using provided form.  
· Project Budget - Attach budget for proposed project, detailing projected sources of income and expenses (one page maximum). Indicate how PRF grant dollars would be spent. 

· Organization Operating Budget - Attach your organization’s operating budget showing line item income and expenses for year during which proposed project will be carried out (two page maximum). 
· Board List - Attach a list of the Board of Directors, showing their primary professional and community affiliations, position on the board and contact information.

· Letters of Support – May be included but not to exceed three (3) letters from others that substantively endorse your organization or project.

· Audit – A copy of the most recent financial audit should be included by all nonprofits. This is not necessary for public agencies or if you have already submitted this year’s audit. If you do not have a professional audit, please submit your organization’s year-end financial review as presented to the Board of Directors.

Summertime Kids Grant Application Requirements

· Cover Sheet – Signed by the Board Chair/President or, for schools, the Superintendent.

· Application Questions/Project Budget – Answered within the type and space requirements listed.

· Schedule and Description of Program Activities – Include a schedule that details what will be funded through the grant, including dates & location.

Women for Women Grant Application Requirements

· Cover Sheet – Signed by the Board Chair/President or, for schools, the Superintendent.

· Application Questions – Answered within the type and space requirements listed.

· Evaluation Form – Please complete using provided form.  
· Project Budget - Attach budget for proposed project, detailing projected sources of income and expenses (one page maximum). Indicate how WFW grant dollars would be spent. 

· Organization Operating Budget - Attach your organization’s operating budget showing line item income and expenses for year during which proposed project will be carried out (two page maximum). 
· Board List - Attach a list of the Board of Directors, showing their primary professional and community affiliations, position on the board and contact information.

· Letters of Support – May be included but not to exceed three (3) letters from others that substantively endorse your organization or project.

· Audit – A copy of the most recent financial audit should be included by all nonprofits. This is not necessary for public agencies or if you have already submitted this year’s audit. If you do not have a professional audit, please submit your organization’s year-end financial review as presented to the Board of Directors.
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